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TOT/TBID Remittance - How to report zero income

1 After you've entered your information, you will scroll down to the "Assessment
Calculation" section, and click "No Income to Report"
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2 You will then be navigated to the page below to add the zero remittance record.
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3 First, you will need to select the correct platform.

You can select from "AirBnb", "VRBO", "Evolve", or if the platform you are using
doesn't fit into these categories, you will select "Other"
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4 If you did not have any rentals, you will leave all the fields as they are with zeros.

5 At the bottom of the online remittance, you will need to confirm that the entries
are correct.
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6 If you used multiple platforms to advertise your rental, you can select "Add
Another" if not, move to the next step.

7 Once you've entered your remittances, select "Save"
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8 Once you've hit Save, you will be directed back to the original remittance screen.

Verify that each of your remittances for the different platforms have properly
saved and appear in the "Assessment Calculation" field. The "Total Due" field
should say "$0.00" if you are reporting zero rentals.

9 Because this is a required field, you will need to select a payment method, but you
will not be prompted to pay any amount if you've reported zero rentals.

10 Take time to read the Certification statement, and then type your name to sign
your remittance.
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Alert! Each time you sign a tax remittance, you are signing under penalty of
perjury. Please be sure to read the certificate statement thoroughly and make
sure you understand your obligations. If you don't, you must reach out to the City
to clarify your responsibilities as a tax remitter.

11 After you've read the certification statement and signed your name, you will select
"Pay Now" - please remember that you will not be prompted to pay any amount if
you've reported zero rentals.

12 You will then see the confirmation of your submittal on the next screen, and
receive an emailed copy. You must retain this remittance for a period of 3 years. If
there are any issues or questions about your remittance, our staff will reach out to
you.
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13 Thank you for reporting!

 




